DEPARTMENT OF PUBLIC HEALTH & SOCIAL SERVICES
DIVISION OF ENVIRONMENTAL HEALTH
CONTROLLED SUBSTANCES PROGRAM

Tel. No.: (671) 735-7221 / Fax No.: (671) 734-5556

PRE-OPERATIONAL
REQUIREMENT CHECKLIST
APPLICANT NAME:
Last First M.I.
ESTABLISHMENT DBA NAME:
PHYSICAL ADDRESS:

[ ] NEWESYABLISHMENT [ | CHANGE OF LOCATION

CSR Application

DEA Certificate (if any)

Guam Board of Examiners License

Personnel Listing (positions and responsibilities)
Listing of Controlled Substances Handled

Standard Operating Procedures In Handling Of Controlled Substances
(from point of receipt to release)

Vicinity Map {location of establishment)
Floor Plan (include all security systems: alarm systems, video cameras, motion sensors, etc.)
Structure of Building and Entry Ways (doors, windows, etc. - indicate measurements)

Type of Security and Alarm Present
{copy of Alarm System Contract Agreement - listing autharized personnet)

Standby Power Source {generatpr)

System and Method of Securing Controlled Substances
{example: dispersed, safe specification, or vault type - if any)

List of Personnel with access to controlled substances (keys/combination to safe, dooars, elc.)

U0 00 U000 oo0000og

Method of Disposal of Unwanted and Expired Controlled Substances

FOR DEH OFFICE USE ONLY.

CSP STAFF: DATE:

BPSS SUPERVISOR: DATE:




PERSONNEL INFORMATION LISTING

Establishment Name:

Total No. of “Personnel*": Hours of Operation:

Number of Shifts:

Name of Employee Position Duty

*Note: those individuals with direct access to controlled substances.



FLOOR PLAN

Establishment Name: Phone No.:

Physical Address:

In lieu of this floor plan, a formal construction floor plan may be submitted, provided all
applicable equipments, rooms, windows, all entry/exit ways, and all security systems (alarm
system, motion detectors, cameras), etc. are shown and labeled.




VICINITY MAP

Establishment Name: Phone No.:

Physical Address:

Please show landmarks, street names, nearby buildings, and business, and any other
significant sites that will assist the Division in locating your establishment.




