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Publisher Role - Working With Revisions



What's a Revision?

• Any post or edit is a "revision"


• Revisions prevent content from immediately 
being published to the website. 


• Only Publishers may publish revisions. 



Your Username and Password is the same as your 
Active Directory login information. 

Login - https://dphss.guam.gov/user



Let's take a look... Click!

Revision Pending



OPTIONAL: Click "Compare to Current" to see exactly 
what changed. 

Viewing Revisions



Changes will be in bright, bold letters. 

Compare to Current - Diff



Click Edit to bring up the pretty overlay. 

Let's Edit



You may make further changes. 

Click "Publish" if you like it.  Click "Delete" to trash it. 

Pretty Overlay



Click Publish

Almost Done!



This is the Success Page.

All Done - Phew!



Let's take a look at our new shiny page. 

Click "View Current"



This page revision is now available for the world to see. 

Voila!



Summary
• There are new revisions available if you see a 

notification in the left sidebar. 


• Open the revision.


• View the changes and revise if necessary. 


• Choose to either Delete or Publish. 


• If the Delete button on top is missing, you may choose 
to use the Delete button on the bottom.  Only use the 
bottom delete button for Articles and Documents ONLY.


