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This Worker Exposure Control to Novel Coronavirus (COVID-19) Guidelines for Pond office and 
Field Projects will be reviewed annually and updated as appropriate to reflect any changes that 
may impact Pond’s compliance status. 
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Title

Worker Exposure Control to the Novel Coronavirus (COVID-19)

Scope

To provide worker exposure control guidance to Pond employees who may be potentially exposed 
to the COVID-19 disease in the workplace.

Purpose

To provide company specific guidelines and health procedures to help prevent the spread of the 
COVID-19 disease.

Introduction

Coronaviruses comprise a large family of viruses, seven of which are known to infect people and 
make them sick. Human coronaviruses usually cause respiratory illnesses that resolve on their 
own. However, at least twice previously, coronaviruses emerged to infect people and cause 
severe sickness and death – severe acute respiratory syndrome (SARS) and Middle East 
respiratory syndrome (MERS). The 2019 novel (new) coronavirus (COVID-19) cases reported in 
December 2019 and January 2020 in Wuhan, China, have tested negative for SARS and MERS.
The 2019 novel coronavirus has caused an outbreak of a pneumonia-like illness in the city of 
Wuhan, Hubei Province, China, and has spread to other parts of the world. According to the 
Center for Disease Control (CDC), the first case in the U.S. was reported January 21, 2020, where 
a man who had traveled to Wuhan, China developed symptoms after he returned to Seattle, 
Washington, and continues to present decreased viral activity. 
On January 31, 2020, the United states Health and Human Services Secretary, Alex M. Azar II, 
declared a public health emergency (PHE) for the United States to aid the nation’s healthcare 
community in responding to COVID-19.
On March 12, 2020, the World Health Organization (WHO) declared the spreading coronavirus 
outbreak a pandemic, with 114 countries currently reporting COVID-19 cases.
The human to human transmission of the novel coronavirus worldwide will continue to evolve, 
requiring this Field Reference Guide to be revised as conditions change. 

Industrial Hygiene Management Practices 

Pond’s Industrial Hygiene Field Reference Guide 009 provides Pond employees with relevant 
health information for anticipating, recognizing, evaluating and preventing workplace health risks 
to include controlling environmental workplace hazards to help prevent potential employee 
sickness, impaired health and well-being, or significant discomfort.
It is Pond’s policy to use the hierarchy of controls in order of priority - elimination, substitution, 
engineering, administrative, and personal protective equipment (PPE) - supplemented by work 
practices whenever possible to control and/or eliminate Pond employee’s exposure to workplace 
hazards (physical, chemical, biological, and radiological). Pond management utilizes safety 
controls and work practices to maintain potential employee exposures below applicable 
permissible or published exposure limits. It is also Pond’s policy to control employee exposures, 
following the most stringent of either the OSHA PEL or current ACGIH TLVs. If no PEL or TLV is 
available, the NIOSH recommended exposure limits (RELs) or other consensus standard 
exposure limits may be used. 
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Signs and Symptoms

The novel coronavirus virus continues to spread globally, most likely person to person, through 
close contact and exposure to respiratory secretions, but other mechanisms may explain new 
and recent cases. The coronavirus does not survive long outside the body, so infection from 
inanimate objects is highly unlikely. Signs and symptoms of the novel coronavirus and resulting 
COVID-19 disease infection may include:

 Fever above 100.4 F

 Headache

 Cough

 Shortness of breath

 Chest pain

 Diarrhea

 Body aches

 Fatigue

Travel

Pond has developed specific travel guidelines to help limit the potential negative health impacts 
and further spread of the COVID-19 disease to our employees. All non-essential travel should be 
rescheduled after the COVID-19 disease has begun to decline. Essential and/or client mandated 
travel should be approved by the responsible Pond Officer in Charge. 
Pond Employees and subconsultants returning from any country shall follow the CDC post travel 
restrictions and quarantine requirements which can be located at 
https://www.cdc.gov/coronavirus/2019-ncov/travelers/map-and-travel-notices.html. Pond 
requires all international travelers returning to the United States to self-quarantine for at least 
three days followed by the receipt of a negative COVID-19 test, prior to returning to work.
Air travel within the US may be allowed by the responsible Pond OIC only when the risk of 
potential exposure to the coronavirus is higher than when driving (stopping to eat, hotel stays, 
refueling, etc.). 

General Prevention Methods

General preventive measures that all employees working on Pond controlled sites are required to 
implement to help stop the spread of the COVID-19 disease include:

 Stay at home when sick or exhibiting any of the symptoms identified above and seek 
appropriate medical care from your personal physician. Do not come to work if you are 
sick.

 Washing hands often with soap and water for at least 20 seconds or using a minimum of 
60% alcohol-based hand sanitizer if soap and water are not available.

 Staying healthy by getting enough sleep, eating nutritious foods, drinking fluids to stay 
hydrated and being physically active.

 Providing adequate work-space ventilation and disinfecting surfaces often to include 
shared equipment, keyboards, and phones.

 Avoiding touching your eyes, nose, and mouth with unwashed hands.

 Maintain a social distance of 6’ from others where possible.

https://www.cdc.gov/coronavirus/2019-ncov/travelers/map-and-travel-notices.html
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 Wear a cloth face covering, N95 respirator, or equivalent when working within 6’ of others 
or when in public places.  Eye protection is also recommended to be worn at all times.

 Avoiding close contact with people who are sick.

 Covering a cough or sneeze with a tissue, then throwing the tissue in the trash.

 Cleaning and disinfecting commonly touched objects and surfaces.

 Avoid handshaking and consider using a fist bump, slight bow, elbow bump, etc.

 Develop and implement a Site-Specific Health and Safety Plan (SSHASP) that includes 
requirements for social distancing, hygiene practices, and personal protective equipment 
contained within this FRG 050.

 Follow client and/or location specific exposure control requirements, ensuring that the 
most conservative requirements apply.

Construction and Recurring Maintenance and Minor Repair (RMMR) Site Specific 
Control and Prevention Methods

The following Pond COVID-19 Construction and RMM site preventive measures remain in effect:

 Follow established general prevention methods stated above.

 Follow client and/or location specific exposure control requirements, ensuring that the 
most conservative requirements apply.

 Stay at home when sick or exhibiting any of the symptoms identified above and seek 
appropriate medical care from your personal physician. Do not come to work if you are 
sick.

 Establish a site entrance and control access to each site. Consider using gates, wooden 
barricades, or other means to restrict access.

 Erect signs at the site entrance that require all site personnel to complete health 
monitoring.

 All personnel entering each site will be monitored by a Pond designated employee. 
Monitoring will include body temperature and other visible signs of COVID-19 infection. 
The Pond designated monitor will wear respiratory protection, nitrile gloves, or equivalent.

 Any personnel who exhibit a fever above 100 F and/or other signs of being sick will not be 
allowed to enter the project site. All personnel denied site access will be documented by 
the Pond designated monitor to include employee name, time monitored, and company 
represented.

 Common drinking containers are prohibited.

 Site office trailer access is limited to Pond personnel.

 While Pond field sites are encouraged to follow the COVID-19 documented daily screening 
criteria listed below, this daily questionnaire is required for all work performed on 
Department of Defense (DoD) installations. Completed daily questionnaires are required 
to be maintained on each site with the results documented within the Pond daily reports.

 Personnel working on J&J construction projects are required to implement and complete 
Attachment B form FRM 56639 and attach to the daily JSA documents.  In addition, project 
personnel are directed to use the coronavirus/COVID-19 shutdown & start up controls 
document in Appendix C, when appropriate.

Any personnel who exhibit a fever above 100 F and/or other signs of being sick will not be allowed 
to enter the project site. All personnel who are denied site access will be documented by the Pond 
designated site safety and health officer by developing a Pond Notice of Incident report that the 
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employee’s name, time monitored, and company represented for each occurrence. Employees 
who have been denied site access are required to provide medical clearance with the consent of 
the company they represent, as well as successfully complete site access monitoring prior to 
returning to the site. 
Any employee who has been denied site access are required to follow their company specific 
COVID-19 response plan and provide medical clearance documentation with the consent of the 
company they represent on their company letterhead and signed by an authorized company 
representative, as well as successfully complete site access monitoring prior to returning to the 
site.   
All subcontractors are required to submit their company specific COVID-19 prevention guides as 
an attachment to their site-specific health and safety plan for review and acceptance by the Pond 
SSHO prior to initiating field efforts.

Pond Return to Work (RTW) Guidelines

To help prevent the spread of the novel coronavirus and the resulting COVID-19 disease, Pond 
has instituted specific transmission-based precautions. Transmission-based precautions include 
guidelines for working remotely, self-quarantine when potentially exposed to the COVID-19 
disease, and isolation if tested positive for the disease. Personnel who have symptoms of acute 
respiratory illness should notify their immediate supervisor and work remotely. Personnel who 
have a high-risk exposure to COVID-19 or who have traveled to high risk locations as defined by 
the Centers of Disease Control (CDC) with ongoing community transmission of COVID-19 should 
work remotely. Personnel living in high risk locations per the CDC should follow state, local, client 
guidance on restriction of movement. Personnel who have tested positive for COVID-19 should 
be placed under isolation at a healthcare facility, home, or another designated isolation facility as 
directed by the treating physician.
The CDC has updated their guidance for how long employees should be quarantined at home 
after testing positive for COVID-19, reducing the time from 14 to 10 days  
https://www.cdc.gov/coronavirus/2019-ncov/hcp/disposition-in-home-patients.html
According to the CDC, the new timeline reflects evolving information about the coronavirus and 
its infectious period. "Researchers have reported that people with mild to moderate COVID-19 
remain infectious no longer than 10 days after their symptoms began, and those with more severe 
illness or those who are severely immunocompromised remain infectious no longer than 20 days 
after their symptoms began."
Deciding when to end home isolation should be based on symptoms rather than testing, the 
updated guidance advised, listing this timeline:

 Those who tested positive but never develop symptoms can end isolation after 10 days

 Those who tested positive and have moderate to mild symptoms can end isolation after 
10 days if at least 24 hours have passed without a fever and other symptoms have 
improved

 Those who tested positive and have severe illness may need to continue isolation for a 
full 20 days

The decision to discontinue transmission-based precautions and allow personnel to return to work 
is based on the previously identified circumstances and documented release from the employee’s 
health care professional.

Pond Employee Positive Test Results

If a Pond employee or subconsultant tests positive for COVID-19 or if they are suspected to have 
COVID-19 by a treating physician, according to the CDC, personnel may RTW using one of the 
following clearance criteria:

https://www.cdc.gov/coronavirus/2019-ncov/hcp/disposition-in-home-patients.html
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1) Symptom-based strategy
Persons with COVID-19 who have symptoms and were directed to care for themselves at home 
may discontinue isolation under the following conditions:

 At least 10 days have passed since symptom onset and
 At least 24 hours have passed since resolution of fever without the use of fever-

reducing medications and 
 Other symptoms have improved

2) Test-based strategy 
Previous recommendations for a test-based strategy remain applicable; however, a test-
based strategy is contingent on the availability of ample testing supplies and laboratory 
capacity as well as convenient access to testing.
Persons who have COVID-19 who have symptoms and were directed to care for 
themselves at home may discontinue isolation under the following conditions:

 Resolution of fever without the use of fever-reducing medications and
 Improvement in respiratory symptoms (e.g., cough, shortness of breath), and
 Negative results of an FDA Emergency Use Authorized COVID-19 molecular assay 

for detection of SARS-CoV-2 RNA from at least two consecutive respiratory 
specimens collected ≥24 hours apart (total of two negative specimens). See Interim 
Guidelines for Collecting, Handling, and Testing Clinical Specimens from Persons for 
Coronavirus Disease 2019 (COVID-19). Of note, there have been reports of prolonged 
detection of RNA without direct correlation to viral culture.

Contact Tracing
If a Pond employee or subconsultant tests positive for COVID-19 or if they are suspected to have 
COVID-19 by a treating physician, according to the CDC, the following actions are required to be 
taken:

 Identify all Pond employees, client personnel, and others who may have been in close 
contact with the affected person(s), and confidentially notify each of the potential COVID-
19 exposure

 Confidentially notify building management of the new case or potential case, and request 
deep cleaning of the person’s office to be completed the same day, to include common 
touch points and common areas 

 Complete and submit to the CEHS Director a Pond Notice of Incident report

 Make notification to any client representative that may have been in close contact with the 
infected employee/person

 Follow the most recent CDC published return to work guidelines
Note: All Pond personnel to include independent contractors must provide documentation from 
their treating physician and or testing facility that the person has been tested in accordance with 
CDC guidelines and is confirmed negative for COVID-19.  Testing documentation shall include 
the employees name, unique identification number, testing date, reviewing physician’s name and 
contact information, and testing results. 
Close contact is defined as any individual who was within 6 feet of an infected person for at least 
15 minutes starting from 2 days before illness onset (or, for asymptomatic patients, 2 days prior 
to positive specimen collection) until the time the patient is isolated.

https://www.cdc.gov/coronavirus/2019-nCoV/lab/guidelines-clinical-specimens.html
https://www.cdc.gov/coronavirus/2019-nCoV/lab/guidelines-clinical-specimens.html
https://www.cdc.gov/coronavirus/2019-nCoV/lab/guidelines-clinical-specimens.html
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Department of Defense Directive

According to the US Secretary of Defense, “Effective immediately, to the extent practical, all 
individuals on DoD property, installations, and facilities will wear cloth face coverings when they 
cannot maintain six feet of social distance in public areas or work centers (this does not include 
in a Service member's or Service family member's personal residence on a military installation).” 
In addition, all employees entering a Pond controlled worksite on DoD property will implement the 
daily screening questionnaire contained within in Attachment A, which is required to be completed 
and reviewed by Pond site management prior to allowing site entry.

Table 1 – Health Protection Condition Levels

The following are suggested guidelines to further help prevent the spread of the coronavirus when 
not at work:

 Follow established State and Local Stay at home directives.

 Use your knuckle to touch light switches. elevator buttons, and other common touchpoints 
when in public.

 Lift the gasoline dispenser with a paper towel or use a disposable glove.

 Open doors with your closed fist or hip - do not grasp the handle with your hand unless 
there is no other way to open the door.
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 Use disinfectant wipes at the stores when they are available, including wiping the handle 
and child seat in grocery carts.

 Keep a bottle of sanitizer available at each of your home's entrances and in your car for 
use after getting gas or touching other contaminated objects when you cannot immediately 
wash your hands.

 Avoiding large gatherings/events/meetings.

 Wear cloth face coverings when in public places.

Summary

Many people with coronavirus experience only minor symptoms, and some of the first patients in 
the United States have already recovered and returned to daily life. Ultimately, the number of 
people that are affected by the novel coronavirus will depend on how widely it spreads, how 
prepared we are, and the overall health of the effected individual(s). All employees are 
encouraged to follow this guideline to help protect their health and the health of others.
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Attachment A – COVID-19 Daily Screening Questionnaire 

COVID-19 Daily Screening Questionnaire

1. Are you currently experiencing any of the following symptom?
a. Fever YES NO
b. Cough YES NO
c. Sore Throat YES NO
d. Shortness of Breath YES NO

If YES, Entry Denied. Employee is directed to follow their company specific COVID-19 Worker 
Exposure Control Program. Company provided health clearance documentation is required to be 
provided to Pond management for review prior to returning to work.

2. Have you traveled internationally in the past 14 days? YES NO
If YES, Entry Denied. Employee is directed to follow their company specific COVID-19 Worker 
Control Program. Company provided health clearance documentation is required to be provided 
to Pond management for review prior to returning to work.

3. Have you traveled domestically (U.S.) outside of your local area within the past 14 days?
YES NO

If YES, self-monitor for the symptoms previously identified. If symptoms develop, immediately 
notify your Site Safety and Health Officer, and leave the site. Employee is directed to follow their 
company specific COVID-19 Worker Control Program. Company provided health clearance 
documentation is required to be provided to Pond management for review prior to returning to 
work.

4. Have you had close personal contact, with anyone who has been diagnosed with COVID-
19 in the past 14 days? YES NO

Employee is directed to follow their company specific COVID-19 Worker Control Program. 
Company provided health clearance documentation is required to be provided to Pond 
management for review prior to returning to work.

5. All personnel are required to be monitored for elevated temperature prior to site entry.
a. If temperature is less than 100.4°F (37.8°C), allow access.
b. If temperature is equal to or higher than 100.4°F (37.8°C), Entry Denied.

Employee is directed to follow their company specific COVID-19 Worker Control Program. 
Company provided health clearance documentation is required to be provided to Pond 
management for review prior to returning to work.

6. Any site personnel who exhibits any of the previously identified symptoms will be 
documented using the Pond Notice of Incident form.

Employee (Print Name) Employee Signature

     
Supervisor (Print Name) Supervisor Signature
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Attachment B – Johnson & Johnson 

COVID-19 Documented Risk Control Measures, FRM 56639
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Attachment C – Coronavirus/COVID-19 Shutdown & Start Up Controls on 
Construction Projects

(See Attached)
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